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The purpose of this document is to provide a brief introduction to Open Meets - in particular the various types of entry formats - and to explain how to enter these meets via the club. Please read it carefully as it is relevant to all swimmers who intend to compete.

Meet Selection and Standards

Dave and Mark choose the meets we attend as a club with the aim of providing appropriate levels of competition for all our swimmers at different times during the year. Once selected by the coaches, meets are listed on the calendar on the website. There are a number of levels of licensed meet:

Level 1- for swimmers aiming to achieve national qualifying times (QTs)

Level 2 - for swimmers aiming to achieve regional or national QTs

Level 3 - for swimmers aiming to achieve county or regional QTs

Level 4 - county QTs may be achieved at level 4 meets

Depending upon the level, a meet may have upper cut-off times, qualifying times or both. 

Meet Entry Formats

There is no single entry format for licensed meets. The various options are listed below together with instructions on how to enter:

HyTek – This is the software we use at Winsford and is the most straightforward entry format for us. From now on we will be accepting entries for these meets via email. You will need to:

· Open the entry form link from the Meets page

· Copy & paste the text into an email (amending/deleting as necessary)

· Copy & paste the title into the email

· Send to meestwasc@googlemail.com AND lyndawasc@gmail.com. It is vital that you address the mail to both recipients; otherwise your entry may not be received and therefore won’t be submitted    

· Pay for your entries at the club desk as soon as possible

· If you are entering a meet for the first time, please provide your ASA number and date of birth

NB – For HyTek meets we do not need you to provide your entry times. These are picked up automatically from our club database

Other Electronic – Some clubs and organisations use SportSystems or other electronic entry formats. Entries for these can also be submitted via email – as specified above plus:

· Always provide your ASA number and date of birth 

· Note your entry times alongside the events you wish to enter

Paper or Electronic & Paper – some meets accept entries on paper forms only or require paper forms as well as electronic entry files. To enter these meets:

· Open the entry form from the link provided on the Meets page (to open the form in a separate window either press shift and click or right-click and select ‘open in a new tab/window’ - this makes for easier printing)

· Print & complete the form IN FULL 

· Sign the form if required

· Return to the club desk by the closing date with your payment

The Meets Calendar now indicates which type of entries are required for individual meets

Common Errors

Please read the meet information carefully and complete your entry forms thoroughly and in full. Not all forms are the same. The most common omissions/errors we come across are listed below:

· No ASA number supplied. This is the most common omission by far. Look up your ASA number here and make a note of it

· Incorrect entry times. Please don’t guess – check your PBs

· Ticks instead of entry times for entries. This is only acceptable for HyTek file entries. If you do not have a time and no QT is specified then please enter NT. 

· Details left blank – name, age, sex, club etc

· Emails or notes provided instead of completed paper entry forms

· Forms not signed

· Entries for non-existent events (check the available events for your age-group)

· Entry times which do not qualify – you may of course wish to submit an entry for consideration if your time is slower than the QT, but you should not enter an event if you have swum faster than the upper cut-off time. Always check the meet information for details.

What we will (and will not!) do for you

We will:

· Submit your entries to the organisers on time, as long as you return them to the club in the correct format by our specified closing date (this will always be earlier than the meet closing date to allow for collation of entries, posting and organisation of payment). Also many popular events operate on a ‘first come, first served’ basis.

· Publish a list of entries submitted in the Members’ section for you to check

· Inform you of any rejections we receive from the organisers

· Keep the website up to date with any changes to schedules (please be aware that we often don’t receive these until the last minute)

We will not:

· Accept late entries

· Look up your entry times if you fail to supply them

· Fill in your forms for you

· Withdraw entries once submitted to the organisers – this is your responsibility. If you do withdraw, please make sure you let us and the relevant coach know that you have done so

Please Note:

We have in the past stated that paper entry forms will be submitted to the organisers in the state in which we receive them as it is the swimmers’ and parents’ responsibility to complete their forms correctly. This has, however, caused problems as it simply leads to queries from the organisers. This creates extra work both for them and for us and is not good for the club’s reputation.

As – despite many reminders - we still receive such a high proportion of incomplete, incorrect or illegible entries:

From 17th April 2009, if we receive entries in the incorrect format or which are missing vital data (ASA numbers, entry times etc) we WILL NOT SUBMIT THESE ENTRIES. This will be applied to all meets regardless of level. We will return these forms to you but cannot guarantee that this will be in time for you to correct and resubmit them before the deadline.

It is your responsibility to ensure that your form is fit to be submitted.

Whilst this may seem heavy-handed, please bear in mind that all we are requesting is that you take the time to read the meet information and complete your entry forms correctly, rather than expecting us to spend additional time correcting them for you. You have 1 form to complete, we may have more than 40 covering hundreds of individual events that we need to review and action.

We are of course willing to help if you have a genuine issue. If you are new to meet entries or simply unsure on any points, feel free to contact us at meestwasc@googlemail.com

 or speak to us at the club and we will do our best to help. Please take time to read the meet information first as it may answer your question. 

Similarly, if you do not have access to email, are having printer problems or any other genuine issues which prevent you from submitting your entries as requested, please contact us to make alternative arrangements.

Finally, thank you to those of you who already take care to ensure your entries are correct. 
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